
HOW TO MONEY LAUNDERING CHECK

Dear Startup, 

Thank you for your interest in our services!

As you have probably already realised, the application process for the use of our space (Coliving
& Startup Incubator) also includes a company check in accordance with the Money Laundering
Act (Geldwäschegesetz). 

The EU Anti-Money Laundering Directives (4th–6th AMLD) and the German Anti-Money
Laundering Act require companies to identify and assess risks related to money laundering and
terrorist financing, and to implement effective countermeasures.
WERK1 is subject to anti-money laundering obligations pursuant to Section 2 (1) No. 13 of the
German Anti-Money Laundering Act – just like other start-up hubs that provide office space,
postal addresses, and additional services.
To meet these requirements, we regularly develop prevention measures and risk assessments in
close cooperation with specialized lawyers. These are reviewed annually by an independent
auditing firm.
This also includes obtaining and thoroughly reviewing relevant corporate documents to ensure
transparency and clear traceability of corporate structures.

Below you will find a guide to help you complete our application form. 
As some documents may take some time to obtain, we recommend that you apply early. 
Successful completion of the GwG examination is a requirement for using our services.

We require the following documents from you as part of the money laundering check: 

1.  Extract from the commercial register (Handelsregisterauszug)

2.  Extract from the transparency register (Transparenzregisterauszug)

3.  Identity documents of all beneficial owners 

4.  De minimis application

5.  Existing de minimis certificates (if available)

On the following pages, we will explain the most important verification criteria using examples.

https://wkf.ms/3RSQajw


COMMERCIAL REGISTER

The name and address of
the company must match

the details on the
application form and all

other documents

List of all authorised
signatories (managing
directors, authorised

signatories) with correct
name, date of birth and

place of residence

Indication of the date of
the company agreement

Version 1: Current extract



In the document with a
chronological list of all

changes in the commercial
register, the most recent

entries are always checked
and only the current
beneficial owners are

relevant here

COMMERCIAL REGISTER

Version 2: Chronological extract



TRANSPARENCY REGISTER

All beneficial owners and
shareholders whose

economic interest is >25%
must be listed in the

transparency register.
We then also require the
identity cards of these

persons (even if they are
not listed in the

commercial register).

Version 1: Final extract



Version 2: Notification of receipt

In order to temporarily complete the money
laundering check, the official notification of

receipt from the online portal can be submitted
first.

In this case, we ask you to submit the final
statement to us independently as soon as

possible.

TRANSPARENCY REGISTER



IDENTITY DOCUMENTS

Version 1: Identity card

Version 2: Passport

Please provide us with the identification documents of all
beneficial owners and shareholders (named in the documents

listed above). 
It is important that the following fields match the details in the
commercial register and transparency register and are clearly

legible:
Name + surname, date of birth, place of residence, expiry date



DE-MINIMIS APPLICATION

If you apply for a subsidised office space or the coliving concept at WERK1, you may receive a

financial advantage (e.g. reduced rent). 

This benefit is treated as de minimis aid under EU law. 

What does this mean in concrete terms? 

De minimis subsidies are subsidies that a company may receive within three fiscal years up

to a maximum of 300,000 euros 

without separate EU authorisation

In order for us as the funding provider to ensure that this limit is adhered to, you must

complete a de minimis declaration form. 

In this form, you indicate which de minimis aid your company has already received in the

last three fiscal years. 

Why is this important?

Only with your de minimis declaration can we provide you with legally correct support. 

The declaration is a mandatory component when applying for one of our subsidised services

at WERK1.

You can find more information on de minimis funding directly on the website of the Federal

Ministry. 

You can also find the de minimis application form directly here.

https://www.foerderdatenbank.de/FDB/Content/DE/Foerderprogramm/EU/de-minimis-beihilfen.html
https://www.foerderdatenbank.de/FDB/Content/DE/Foerderprogramm/EU/de-minimis-beihilfen.html
https://www.werk1.com/wp-content/uploads/sites/13/2024/04/Muster-De-minimis-Erklaerung-Stand-16.-Februar-2024-Ref.-12.pdf


DE MINIMIS APPLICATION

In general, ALL fields in the De-Minimis application must of course be completed.
However, you will find explanations of the particularly relevant information below:

Company name must be stated
correctly

Correct indication of whether de
minimis aid has already been

received

If yes, all grants awarded to date
must be listed in the following
table and later uploaded as a

notification in the form

ATTENTION NEGATION!
Please place the crosses correctly

Do not forget date and signature
at the end



Screenshots of emails or websites
instead of PDF documents

Expired identity documents

Outdated register extracts with a
date older than 3 months

Documents without signature

Missing crosses in the de minimis
application

Identity documents do not match
the register extracts

Not all listed funding amounts
from the application were

uploaded as PDF files

Confirmation of receipt ≠ final
transparency register

Upload placeholder The stated beneficial owners do
not jointly hold >75% of the

company shares

Digital signature as text field

HOW NOT TO MONEY LAUNDERING CHECK


